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OUTLINE FOR A COLD CALL 

Subject: ________________________________________ 

Goals: _____________________________________________________________________ 

 

 Hello, my name is                                                          from                                                       . 

I’d like to know who’s in charge of                                      and if it’s possible, I’d like to talk to 

them about                                               please. 

When would be the 

best time to call 

back? 

 

When would be a good 

time to meet? 

To what address should I 

send them? 

Hello Mrs. or Mr. __________. My 

name is _________. I’m calling 

about my entrepreneurship 

project with Chantiers 

jeunesse. I’d like to know if I 

could meet you in person for 

__________ (your reason, goal).  

Yes No/absent/busy 

Yes 

Too busy? 

Would my 

project 

interest 

someone or 

a company 

that you 

know? 

Would you like to have the 

information in writing?  

Thank you for your time. (I look forward to meeting you, etc.)  

 

Yes 


